Note: If you are doing an open card sort (where participants supply the group names), you will not need this file. Each participants group names will be typed in during data collection from the cards.

This file is provided for creating the group name list at the beginning of the card data file (the input file to SynCaps). Make sure it is connected to your group data source by using the Open Data Source button on the Mail Merge toolbar. (Right-click on the toolbars and make sure Mail Merge is checked.)

Once connected, show the group list by clicking the View Merged Data button. (The separate instructions document has a screen shot of the Mail Merge toolbar to help identify the buttons, but they do have popup help text if you allow the mouse pointer to rest over the buttons.) Once the list below looks right for your data, copy and paste it into your data file. It must not include any empty group lines (just “G” with no words following) and must appear before the first participant (“P”) card. (It does not matter if the group names appear before or after the item names.)

GNote!
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
G NEXT  MERGEFIELD "Group_Name" 
